Dear Student Kindly follow the steps below on how to Create

Invoice for Required Payments.

DENT INFORMATION MANAGEMENT SYSTEM { SIMS }

Start ™ e

The Student Information Management Sysiem (SIMS) i
Folds al the information relating to siudents: LOQII’I

01 Starting by opening the link sims.rucu.ac.tz *

Fill the username (51234/0000/2023) and
password (Your surname in Capital letters) ™
as shown in right hand side picture.

S$1234/0000/2023

Homepage

After Login you will see this homepage
O 2 then navigate to Payments section that is
found on left side.

REGISTRATION STATUS ACADEMIC YEAR : 202372023
SEMESTER 1 : NOT REGISTERED
SEMESTER Il - NOT REGISTERED

Dashbgard

B2 Dashboard

Creating Invoice S e

& Paymonts

Action Menu Invoice Details

. MName:
Reg# : RUY

" Quick Motification

« Prepayment/Advance Payment

After clicking payments Section on your left
03 you will see create Invoice and Invoice list
navigate and click on Create Invoice
section.

« Accommodation Payment

« Other Payment

Fee Structure.

After clicking Create Invoice on your right

select Fee Structure then fill the details on
04 your Right such as Programme and class,
Then press Preview Invoice button.

Student Fee Structure Invoice

Atear: Class ¢ et vear Type : NewComme:

Programeme :

Create Invoice

Invoice Items
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After clicking preview invoice button, you
05 can review your invoice you will see all the o e .

payments required then you can create v s
invoice by clicking Create invoice button ——m—— | s
found at the bottom


http://sims.rucu.ac.tz/
http://sims.rucu.ac.tz/

